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(i) &9 w9 st ¥
(i) 9T ®BH® 1 § 4 T IS W97 & | UAF WA & T 5 sid areted ¥
(iii) 999 9% 5 § 9 d& 3 afp omafeg ¥

(iv) 9e9 wHE 10 ¥ 15 9% 5 3% omateq ¥
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(V) 99T Hid 16 8 20 9% Wdd 9 UT 7 3idp orafed ¥
Instructions :
(1)  All questions are compulsory.

(1) Question Nos. 1 to 4 are objective type questions. Each question is
allotted 5 marks.

(111) Question Nos. 5 to 9 are of 3 marks each.
(v) 5 marks each are allotted for Question Nos. 10 to 15.

(v) 7 marks each are allotted for Question Nos. 16 to 20.
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1 9 fawew ghg ‘ : 1x5=5
(a) wifg®s TaT &1 FEET ¥ -
(i) R (i) ¥HER 9=
(i) APHA-EFE B qaE (iv) fewafrmat
(b) TER &1 SE9T ¥ -
@ glaa X
(1) wHeg
(iil) o=, four, wreemey o1 9 s
(iv) Suted ol
() ®EA & I FH & WY AHe @ T -
1 Ctrl + Z (1) Ctrl + X
(i11) Ctrl + P (iv) Ctrl + V
d) T A9 T F - | =
0 e Gi) E
(i) fighr (iv) Areds <
(e) wig.am. (GUI) &1 qu 4™ & - é
() Wies gor FXHH (i) dET gAY FIH 2
(il)) e WY §eTHE (iv) THEd ey TT%T g3
Choose the correct option : 2
(a) Example of verbal communication is - .
(1) Reports (11) Newspaper %
(i11) Face to face conversation (iv) Notes 'g
(b) The purpose of communication is - g
(1) Inform %
(11) Influence
(1) Share thoughts, ideas, feelings
(iv) All of the above
(¢c) The shortcut key for paste a file is :
(i) Ctrl + Z ' (i) Ctrl + X
(u) Ctrl + P iv) Ctrl + V
(d) One web browser is :
(1) Internet (11) Chrome
(111) Windows (av) Notepad
(e) Full name of GUI 1s :
(1) Graphic User Interface (11) Grammar User Interface
(111) General User Interface (iv) Global User Interface
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2w e gt Rad @ WY
(a) [FE R 99 & @ & fau

T2 9T o @ |

(sTi/eTse, 363)

(b) TG 29 o 9 & dea fiaw faeea Sumsy &

(c) fra ond w2 ¥

(d) ®W 29 & ded

(e) TEF BTYE

(Rieer, 9rq)

Y9 & dET SUTY ¥ |

(2, IARIA)

Y9 H AN Hh QEd o B 9F5d £ |

(wrEa, Tae)

g H Iumsy ¥ | (3@, A9 Wamee)

Fill in the blanks with choose the correct option :

(a) To see section and page break click on
(b) Symbol option is available in
(¢c) Clipart option is available in
(d) To change style use

(e) Table option available in

3 gE W€ 1R

I

(a) WATTTHA HFIT

(b) anfraesm

(c) I«

(d) HTRIS

(e) Wl @l

Match the columns :
I

(a) Logical functions
(b) Orientation
(c) Cell
(d) Foxpro
(e) Primary 'key'

/ P-916 |

group from insert tab.

_ button.
(show/hide, insert)
group of insert tab.
(symbol, shapes)
group of insert tab.
(text, illustration)

(style, text)

tab. (insert, page layout)

(1)
(1)
(ii1)
(1v)
(v)

@)
(i)
(111)
(v)
)

II

[GLESS 2
SEILS |
el a1 g
fafire Jeg
wresiie

11

Landscape
DBMS

True or False
Special value
Spreadsheet
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(a) Wt ¥ O & W & g & |

(b) uhwar @, @ w e ¥ o

() @esfre & wigam T8 fr@

(d) 2Tee & FAT & U File > new 9T fmma ¢ |

(e) BN g @ & fau Ctrl + Printscreen € |

Write True or False :

(a) Row can be freeze in spread sheet.

(b) Area chart is a element of chart.

(¢) Formula cannot be written in spread sheet.

(d) To choose template click on File > new.

(¢) Press Ctrl + Printscreen for taking screenshot.

5 5l d9 @ waya e & fafleg |

Write any three self management skills.

=)

TEWU & Bid 48 7

What are the sources of pollution 7

7  foI9 3 @ GESARU |

Explain clip art.

8 g & uftsmwr fafag |

Write the definition of sort.
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9 @F TWRY Giveddy & AW fAfEy |

Write three names of database software.

10 qsuw%mwmmwmﬁﬁawmmmwi 5

Give examples of any five common signs! used for visual communication.

11 32e & guanr gy dhrg e faflae |

[
N

[
|7+

14 TERE GG A E 7

Write short note on the uses of internjé"_li,;;J

saweliear & @ty fafaae |

Write the advantages of entrepreneurship.

fredi wfa egell # g STY R ¥eT SR Sier o gwaT ¥

-

List any five items that can be added 4i the header area.

What is database server ?

15 =20 & v falay |

Write the types of data.
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16 ufesmen fafag -
(a) U ®i<
(b) s wi=
(c) EIEHY
(d) wEEp=
(e) guikpe

f) Wi HAL
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(g) <A BEABE &ALl

Write definition :
(a) Grow Font

(b) Shrink Font

(¢) Strikethrough

(d) Subscript
(e) Superscript

() Font colour

(g) Text Highlight Colour.

17 wesie ¥ o @ areEd oK g & yar fafeg |

Explain views 1n spreadsheet and write types of view.

18 Wsslie A 9 ufedz saEd |

Deseribe the chart element in spreadsheet.
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19  3TE9 YEUT GO B 9 |

Explain database management system.

20 gftsmwn fefga
(a) s SPefrem drem
(b) & FigasH daw
Write definition :

(a) Data definition language.

(b) Data manipulation language.
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