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TOCTREMON TPTIOT, TRIZNED :
General Instructions to the Candidate :

1 83 3,338,3000 SRR B ARCHAT, IRTOD L 34 BFNIR, BROAT,
R - @ BBy N - W NYSY LYRRORE. R - @ T [RHE B08,LE
TOWORRT @é;ﬁ@?d%, & - 2 89, Functional English 7} 3020003 @E;ﬁ@d)gﬁ.
This Question Paper consists of objective and subjective types of 34
questions including Section — A and Section - B. Section — A consists of

questions related to the subject Information Technology and Section - B
consists of the questions related to Functional English.

2. B BITGIONTY WWND W FewE FeB () SIRBOING. TOeF
33,00t ARO0DT, 2:3) B,FTBE, oD O TFRIY, FZOX, T,FTE,F00Y,
DR, YN QO30 20T TOC TR,
This question paper has been sealed by reverse jacket. You have to cut on the

right side to open the paper at the time of commencement of the examination.
Check whether all the pages of the question paper are intact.

3. TR WO WOV WIRTOD @%ﬁ@?ﬁ %Jaééjdaaj mwﬁms% OO,
Follow the instructions given against both the objective and subjective
types of questions.

4. WO mﬁd@%@@i&d 903N @%n@ﬁmw PO eﬁosmfsg{ ZReORTS.

Figures in the right hand margin indicate maximum marks for the question.
5. HITGIDT) LOTRYLO 15 JWTMY  5o0NmTR) Fe0WoS,  wZOFED
ANOTBRTT ‘Jd&oﬁowﬁi @%ﬁ@é’oﬁa WO noQ), QETINT.

The maximum time to answer the paper is given at the top of the question
paper. It includes 15 minutes for reading the question paper.
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WO - N
SECTION - A

I. 33 %NS @%ﬂ@ﬁ BT OJPFT JeLINOR e e;soBaJieéal QeTERNT.
OPYNTY T, TRFHT CUITIRY, B0, BWS FTPITHAODR Fpeor
LOZTTR) WT0 7Tx1=17

Four alternatives are given for each of the following questions /

incomplete statements. Choose the correct alternative and write

the complete answer along with its question number and alphabet :

1.

33 IPNTRYNYY, CBRPT FE RS ON'S BROTRVRE, ?
(A) T2203 Towd (B) 030029,03 02T
(C) ©OZRFO T3¢ TowE (D) FONF TP B0

Which of the following is NOT an advantage of Networking ?
(A) Data sharing (B) Hardware sharing

(C) Internet access sharing (D) Worksheet sharing

T80T TGRONSORY MedFod0T,T WHEWTON FHOCD WRELI QTS
2,003 03

(A) Q0T eONL (B) onef 3ednsd
(C) A% AN (D) Re00D® AN

The option for helping computer users with physical disabilities is
(A) Filter keys (B) Toggle keys

(C) Sticky keys (D) Serial keys
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3.

WS %@émrﬁ%ﬁ BOTOWS  TWRWT 2%y, RunvOR,

5]

R)TTWEF SNWTOTT T, &5 T,

(A) o LT B) T ger
(C) &3recded (D) RVWFRD

The text or image included at the bottom of the page which

repeats in all pages of the document is
(A) Footer (B) Page down

(C) Header (D) Page break
TG, T L & TR, WHSRCWRLO WFRLIEFIT 03,

(A) ©83 ey (B) ©g339
(C) T, TFoTBRS e, (D) 3T nog,

The option used to change the background colour of the text is

(A) Font colour (B) Font style
(C) Text highlight colour (D) Font size

ROWE* 0330320 B3 €39, BT, 0L LTTTI

@) Seer B

(C) O}, (D) a'REF

Symbol option is available in this tab

(A) Home (B) View

(C) Review (D) Insert
SERERTT 0303 ABRET MOOXTY, VL, DTS ?

(A) QR3O (B) 73@:
(©) 3R,& (D) oo

Autosum option is available in which group ?
(A) Editing (B) Cells
(C) Styles (D) Font
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II.

7. 3R3INY ﬁ@aﬁeﬁs_}% ST0R), BRESNS TR, FLONT BT WBLDOFED
QY WHROTYHTO
(A) e, T, £E30TT (B) T ok, Feson’
(C) BoReTIL® FToww,FEoN’ (D) AEFF WO OT°
To change the formatting of cells based on values of cells in it you
make use of
(A) Colour formatting (B) Text formatting
(C) Conditional formatting (D) Sort and filter
BRTTIT YVITROT ?D&idod %@36& WSF TRAW : 3x1=3

Fill in the blanks with suitable answer :

8.

10.

ISP & %8 8RB corovvvvevvveveorns .

Expanded form of ISP is .................. .
DY, NEDTNTYS, ARBN 9\()3\%03352{ TROOTOT m&ﬁ%‘f@t ..........................
SSaSIo

Network in which all computers have an equal status is
called ......c.coeeenenee. .

T PO 1 TIY0TP) w0T3e FRCTFFTY, FOT, LBNOYT 1 OSERIS*

Flat file : Data is stored is a single table : Relational
file: .ooieieiiin .
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III.

86-EK (Level-2)
11. AT weors 'S O[T 0Ty B-IRoDY wRPne wodneRd

REBONT. OPYRET) BROD LVZTNFRY, §,[RFITRART WIW0:

4xXx1=4

Description of change case are given in Column-A and their
options are given in Column-B. Match them and write answer
with alphabet :

ii)

iii)

iv)

A-TE,
Column-A
T BT TTT VT ©ET0

TRR ©E08 BOBSFROIRTDTS

First character in the first word
of the sentence will be converted
to capital letter

mﬁa ned
mwsrdmmgd

Sentence will be converted to
small letters

BN GERE  ©E08 TN
cIRrZS

Sentence will be converted to
capital letters

BT 2R, TTNY BRTO ©ET
TRT 9508 TWOBSFIIRROTT

The first character in all the
words of the sentences will be
converted to capital letters

p3}30)
£

©7TY

B-Eféi
Column-B
CRE @30
@

Upper case

39T, FTED

Sentence case

TBRTBT ToBOW
Strike through

©FO e,

Font colour

%,8 TTR) dfa% 3T
Capitalize on each word
@50 3,9
Font face
T3 930

D %

Lower case
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IV. 3:39nT I 3nont wogon : 6xXx1=6

Answer the following questions :

12. BREFTIF 033 2

What is modem ?

13. 33nec3edd L0TTe 2

What is Header ?
14. REE 0BT ?

What is sort ?

15. Q30BZYOD 208,03TE  &eipINT 603%0535.2{ WPROR)TOOTONOS
@mm@émﬂs% 20BOWD.

Write the advantages of using autosum in spreadsheet software.
16. DBOBHFODY, 30T F 20T 0300 MOOF) T €3,27° T BIOX.

Name the group and tab of share workbook option in spreadsheet.
17. WPEF 0T3e0 ?

What is chart ?

V. SINITInen wwgda : 5x2=10
Answer the following questions :
18. TORTIS FPOROFWONTT,  eVIIRENTOE  0RRYTITTR SRIoM]
83@3@3671@3% mgj IRE.

List any four items that can be used in conditional formatting.

&30 [ OR
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19.

20.

21.

22.

DBOBTHFODY, 03 0TI CSRYTITWER T, WEFES BOINTR) T8,
TRE.

List any four chart elements available in spreadsheet.

DBOBTYOD  Tee  SeTeFTY @tﬁsadaw IR TOTTR SRS
e:soﬂ%mfsaq WBOW0.

Write any four options available in page layout tab in a

spreadsheet.

RS B B082,08039 (T F0eIeSS BT RTT) B BT
ReTF T BRE WRCDTY, WICWO.

Write the procedure to insert a movie clip into the digital

presentation software.

B-oee RoBSOTRY, WIRT A VBB, RogTamon
22B000.

Write a brief note on time management in E-mail messaging.
&30 [ OR
Q-oee* BoReowONTSY, T, S0BT* B0, 03I, O TN LWIAWO.

Write a brief note on calendar software in E-mail messaging.

ﬂeﬁs; TePFCDY O, T T mg)s QORI W3OWD.

Write the two optional clauses available in SELECT statement.

[ Turn over
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VI 28903 33n9n cvgos : 4%x3=12

Answer the following questions :

23.

24.

DBOITIODE, O,ADT CTRYTER TR DIF W F AFRIRY,
QDA

Explain any three different types of charts available in

spreadsheet.

RUBS* BT 3030Q, 85 BORNRTI) WHRDT LTTTJI), WSO
a) @rdre T
b) TR BT,

c) TN

Write steps to create following options in digital presentation :
a) Audio clip
b) Print a presentation

c) Charts

&9 [ OR

QRS TRE00Y, (B X0ee3’) SReEFRT FeoRT VTR WANTRY
2T OB CIRTYTIITITL 2,00 WRODTY, DTOX.

Write any two ways to insert a table in digital presentation and

explain any one way.
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25.

26.

Q-oee® BoFe oI, FewoFoSoNTY, 11RBY [RBOT WANTIY 2B0WO
WY Q- WOFERON'IY, FeTS0DNTY RTITRTIT DGOTZIY
WTC0.

Write two ways to schedule an appointment in E-mail messaging

and write a step to schedule an appointment in E-mail messaging.
Beesorden’ Y, wERdE Bo3NYR FogTeoN LT3 WD

a)  BRERFM (t3eeer)

b) LWL (FURT)

o =B (Teex)

Write brief notes on the following options used in database .

a) Tables

b) Columns

c) Rows

VIL 323903 33nen cvgos : 2x4=8

Answer the following questions :

27.

28.

2BOTTFOQ, 0 DT CIRTTITTHL T, DEFFBNTS) 20X

Explain any four views available in spreadsheet.
Beezaedenr SY, 00 B2030 83 FPNT ANV, (Beeoed =) Q=0
(i) msmase éi;w_e (i) e o' @%w

Explain the following data types in a database :

(i) Numeric type (ii)) Date and time
&9 [ OR

[ Turn over
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%mgpow Beemrdennt BOWOHATIOE, B3 FEN Le@TOT T, ONOnt TN,
BRZ,BI), WICWO Tone YVTDTTR QX

a) ﬂ@’fzj

b) &DeeF

With reference to the database given, write the syntax for the

following queries along with example :
a) SELECT

b) DELETE
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Won - W
SECTION - B
I. Four alternatives are given for each of the following questions /

incomplete statements. Choose the correct alternative and write the
complete answer along with its question number and alphabet :3 X 1 =3

29. Find an article in the following :

(A) nextto (B) a
(C) and (D) at
30. Helping verbs are known as
(A) modals (B) voices
(C) speeches (D) adverbs
31. Which of the following options is NOT a reflexive pronoun ?
(A) Myself (B) Itself
(C) Them (D) Yourself
II. Fill in the blank with suitable word given in the brackets : 1 x 1 =1
32. The final course of a meal is called ............ . ( starters, desserts)
III. Answer the following question : 1x2=2

33. Mention any four terms for giving direction.

IV. Answer the following questions : 4x1=4
34. Fill in the blanks with the appropriate word given in the brackets.
(i) Could you get me ............... bowl of chicken soup ? ( a, the)
(ii) Iwould like to cancel ............ Masala dosa. (a, the)
(iii) For dessert, ................ plate of Kheer will do.

( No article needed, a)
(iv) Iwill have .......coeunenes Kheer for dessert.

( an, no article needed)

OR
Fill in the blanks with the appropriate preposition given in the
brackets :
(i) Come to the shop ............... S P.M. (at, in

)
(i) Walk ....ooennents a straight line. (in, with)
(iii) Take these vegetables ............... the kitchen. ( to, into)
( )

iv) Do not walk ............... this area. (in, around
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