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This Question Paper consists of 34 questions including Part-A and Part-B. Part-A
consists of questions related to the Employability skills and Part-B consists of the

questions related to Information Technology.

BZ NN 3RLTOTV ARIINTI), TR,

Follow the instructions given against the questions.

WO mﬁd@ﬁm@i&w 903N @%ﬁ@ﬁmw TPEDE BHOBNTTY ASNLO TV

Figures in the right hand margin indicate maximum marks for the question.

B3 :8,3030TY, LOBRYLD 15 JWTNY 5o FeOTOE, ¥0ZORL0 ANOBRRLDT
AO0TR), T,3 88,3030 R0eLNTE), QCTUONG.
X 2R 2 o

The maximum time to answer the paper is given at the top of the question paper. It

includes 15 minutes for reading the question paper.
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PART - A

I. Four alternatives are given for each of the following questions / incomplete
statements. Choose the correct alternative and write the complete answer
along with its question number and alphabet : 3x1=3

1. Which of the following is an example of oral communication ?
(A) Newspapers (B) Letters
(C) Phone calls (D) E-mail
2. What makes you complete work or studies without others cheering you ?
(A) Self-motivation (B) Communication
(C) Self-confidence (D) Self-esteem
3. A positive facial expression in the following is,
(A) Frowning while concentrating
(B) Maintaining eye contact
(C) Smiling continuously

(D) Rolling up your eyes
II. Answer the following questions : 2x1=2
4. What are goals ?

5. Define sustainable development.

III. Answer the following questions : 2x2=4
6. Write any four function keys in the keyboard.
7. .List any two functions of an entrepreneur.
OR

What are the good qualities of an entrepreneur ?

IV. Answer the following question : 1x3=3

8. Explain the characteristics of a good feedback.
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PART - B
V. B3NS @’%ﬁ@ﬁ LT TP JeINOR T, e.-soS%m*mq REBNG. YRS, ézs%

APTTHT YUFTHR O, BT B,BRITRAORR FeroF VITIH WIWO 1 TX 1 =7

Four alternatives are given for each of the following questions / incomplete

statements. Choose the correct alternative and write the complete answer
along with its question number and alphabet :

9.

10.

11.

12.

‘e B sodors 5032,0300 TWRTOZES Tes,
(A) aSEE B) T
(C) K (D) TR

‘Table of contents’ option is available in the menu
(A) Insert (B) Help
(C) View (D) Format

BT STOOIT T WSRO L3R
(A) Te30° (B) QOZE*
(®) 5?2;@52 (D) T

The tool used for data analysis is

(A) Writer (B) Impress

(C) Calc (D) Draw

%@63 BRNFR) BRODTID ToRF T E R, I NY xoa%

(&) oy, (B) Q0T
(C) =R (D) 20T

The number of forward slashes in the path of a file is
(A) Four (B) Two

(C) Three (D) One

BREFTT SHIOLINTI), SeiTYTT

(A) é;oe@; (B) Qﬁé@mdw

(C) Twws (D) %DzSO@C%’GW%G
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The row in a table is called

(A) Field (B) Attribute

(C) Record (D) Candidate key
13. WRIODT® Betstd TN L0030 YVTRTTE

(A) TRUE/FALSE (B) $

(C) 12/25/1991 (D) —34-98
An example for Boolean datatype is

(A) TRUE/FALSE B) $

(C) 12/25/1991 (D) —34-98

14. DBMS 3 Q% 30RT
(A)  TEeEs OT* 20T 89, TFees 008 ATO
(B) cSeezveien’ s39,Jees 008 AFO
(C) ByFees® w0F° [, Fees 0L O
(D) eezveIen® =3, Jees'sdoow’ 1

DBMS stands for

(A) Data and Books Management System
(B) Database Management System

(C) Duplicate Books Management System
(D) Database Management Skill

14, G830 T f&%ﬁw—@doow, FPNAT OTRm NPT e dﬁersdsaéd

PVTIRHTF O3RN ?
(A) TE B &0e3e000” (B) X A W0e3e0C0?
() TF° C e300’ (D) FF* D 0300

Electrical material and equipment are the examples for which type of fire
classification ?

(A) Class B material (B) Class A material

(C) Class C material (D) Class D material
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VI. ZRISTE 3Thon z‘.’)é.éjdod ﬁ@@dﬁ% WS [RE : 4x1=4
Fill in the blanks with suitable answer.
16. W3, WRROTIM, &,080° ..o TOCI0ET® BN ToT, WA,
Anchor acts as a .....cccceevennennenn. point for drawing.
17. 3e0° B deEs® 03080 v €3, 03, BRTCINTT.
Share spreadsheet option is available in ................c.....e.. tab.
18. TBeLRUWER'S TWIOIVTY v DOTL FTOI0ZT.

19.

VII. 20.

The structure of a database is called ...................... .
RS.T. 3 &%3 OO e, .

R.S.T. stands for ..........ccecenie. .

A-ﬁ&ioﬁoe?ﬁ :5;&,36‘5 meﬁﬁ@a& ng B-mioso@m BR[NLOT 2,3%6 RN

aammﬁvagmasmnd’. eﬁd\)mﬁﬁ% R0 wgdm?azl gmg\dd@wﬁ W30 :
4xXx1=4

The tools of writer are given in Column-A and their effects on image are
given in Column-B. Match them and write answers with alphabet :

AT B-z¢3
Column-A Column-B

i) QT e;?.)egdce a) BWET KDS@@J%&K’Q{ TR mmgd
Reduces the quality of an image

b) BBoees Fo0LD, T RO VWA

Image filter

i) &° T0woED
Increases the contrast of image

0) DRWORTT TORBLIFIY, BRI

Flip horizontally

iii) JoTEI®
Sharpen Increases the quality of an image

iv) 00 d) o@de@y  180°  OWOT  WBORN
Relief $NRT

Flips the image horizontally by 180°
e) JITH TZeD FYET MQJESQ =0

TROQRIT

Adjusts light source to create shadow
f) aoeRTY 90° SWLRN STINATT

Flip the image horizontally by 90°
g) |RoeE '@0&3@5&5& BRBONRYROZT

Decreases the contrast of image
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VIIL 2: 39NS B 371 egos : ax1=4

Answer the following questions :

IX.

21.

22.

23.

24.

T3eE30 I ODRTE Q0TI ?

What is data analysis ?

‘0%, BT e W) 3,5 %.

Define the ‘LibreOffice base’.

BRCHFTYS B,:00 3¢” 030, Tert 33,39, DBWBIT ?
How can we define ‘primary key’ in a table ?

QT BoeeRNTY, LOCIRNED FOLET, THTEITIY, A,

Mention the potential cause for burning in the upper back.

3 $9NT BIner ozon : 4x2=8

Answer the following questions :

25.

26.

27.

28.

3,830°7 FOWORATOZ, B FYNT YVTFTEINYOT Qe 30edd 8Os mmmmf@{
WTOWO :

i) oo Beew®

i) T

Write the effect on the image from the following tools in writer :
i) Image mode
ii) Crop
&5 /OR
B,e30° 1 BOWORATIOE, BRCOTHERT L =TI a”gaﬁw%v BRCY FIONFTIY
2TO0.

Write the functions of Solarisation tool and Posterise tool in writer.

E303F LU R WRWIT TOSNFIY, 2TCO.

Write the steps for editing a template.

RDBMS & &85 NS0, STe3n&.
Rl e

List the objects of RDBMS.

23, BeR* GUT'TY, TRHeE0T F A0, U BRBIW TOINFR), LITAD.

Write the steps to load style from a document in LibreOffice writer.
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X.

XI.

3 $9NT IIner ozon : 3x3=9

Answer the following questions :

29.

30.

31.

3e30°39Q, &, T° 23eoRT’ LRI, TRTOINIT DT WD TFRY LBOR.

Explain the various buttons available in the track change tools in a writer.

JeFTFEE Beed Mdefsgl 20730 CVTTOBTTHOIRORN DO

Explain network data model with an example.

&5 /OR

DBMS & C3RQ)TOTTR BT @53&@@71%352{ QROA.
Explain any three advantages of DBMS.

TOTR, 8T WPF SRR, TR Smﬂsoi) BTNTI), Tert TR WRTLTOTO ?
QDWOA.

How to reduce the risks of visual problems while using the computers ?
Explain.

3: 99N3 B 3en egon : 3x4=12

Answer the following questions :

32.

33.

RRLFACE TTBI, 39,859,380 O, BeT° 53, [ RS AT WY WFAD
TOBTTIY, DTOR.

Define the term ‘Goal seek’ and explain the steps to use goal seek in

LibreOffice Calc.

&5 /OR

T, PR, WA, %wc@oﬁa‘ﬁ% T8RO TOBNTIY 2WOA.

Explain the steps to create a hyperlink using Calc.

023, seR® ?:D?Se%:% WY, @3@3@@571@;5;% 2RO FOODF VTITHI, WeS0R.

Explain the procedure to compare the spreadsheets using LibreOffice Calc.
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34. BINT BeLRET NI, QVTITTT AT QO
a)  D00F et T
b) BT Beewoed T
c) Teer om’ ¢ Eeemor o

d) 30 Besme T

Write the following datatypes with an example :
a) Numeric datatype

b)  Currency datatype

c) Date and time datatype

d) Binary datatype

&5 /OR
IMECEIvaR AV Reveloniogibalel N ogsilvn €39, W NFRY WO

Explain the user interface tabs of LibreOffice base.



