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General Instructions to the Candidate :
25 @'%m’@éoﬁx dAng% 2020 éDwo:bZD% PTOCD %) 34 92‘2 mfa& TRODT.
This Question Paper consists of objective and subjective types of 34 questions.
BB BB, 2NN WP’ B BRBD (ReSF) BRBOONS. BTG
m_)dowmmas ‘“mosﬁ ARy BITGIoD  wowd  TBFEI), ¥R,
%, 2‘3w3 300G ey e@&sﬁeéo fadoi)e @odo WOEZRBRY,

ThlS questlon paper has been sealed by reverse Jacket You have to cut on the
right side to open the paper at the time of commencement of the examination.
Check whether all the pages of the question paper are intact.

BRIV TFY DTWOIVF TRTOOD BINER RLT0RT ReBINTIY IR,

Follow the instructions given against both the objective and subjective types of
questions.

WO PNTEO), 03TV 03N T, 3 NONTIT Foeor BOTNTI), SeOROTI.
Figures in the right hand margin mdlcate maximum marks for the questlon
3 E;w@ 603333 %@émeécn 15 QAT 5o0oRTTRy) Xe0B0s, LVZoFeLD
aﬁmmmw a‘bo:bwa'b %,3 28,80 doe@aﬁd@ QeBSONTS.

The maximum time to answer the paper is glven at the top of the question
paper. It includes 15 minutes for reading the question paper.
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86-EK (Level-2) 2

L.

3 39T TINOR W wFprer BeEINPR Wuy WelRERd VeENT.
OPYNSY, T ZeTHE MUITIW, B0, VTS FIRFTERORR Fpor
VTR, W30 10 x 1 =10

Four alternatives are given for each of the following questions /
incomplete statements. Choose the correct alternative and write the

complete answer along with its question number and alphabet :

1. t3oses GoarY, weBR) S603ed 3 BINRRYNYE BO0RT B

(A) File > Manage Templates > Templates

(B) File > Templates > Manage Templates

(C) Insert > Templates > Manage Templates

(D) Insert > Manage Templates > Templates

The correct sequence of options to open the template dialog box is
(A) File > Manage Templates > Templates

(B} File > Templates > Manage Templates

(C) Insert > Templates > Manage Templates

(D) Insert > Manage Templates > Templates

2. w3 BRCTIRT* 31 BUNT CIRE LR LENRROY,?

(8) QopoN (B) ,&0M

(C) eon® (D) Bocoon®

L3e)



86-EK (Level-2) 3 CCE RF

The Image toolbar does not provide tool for
(A) Filtering (B) Cropping
(C) Flipping (D) Copying

3.  E305eEs B oon TR SO0 ToEFFEE sed)

(A) Ctrl+Alt+N (B) Shift + Ctrl + N
(C) Ctrl+Alt+T (D) Shift + Alt + T
The shortcut key to open 'Template dialog box' is
(A) Ctrl+ Alt+N (B) Shift + Ctrl + N
(C) Ctrl +Alt+T (D) Shift + Alt+ T
4. 33 IINIPYNLS. 03eyT0 BB mﬁ@e TR (m?sﬁr_a)@ Jex5)
(A) 1lformatword (B) format word
(C}) format * word (D) format_word
Which of the following is a valid macro name ?
(A) 1lformatword (B) formatword
(C) format * word (D) format_word
5. QNYE &P, eno,a0ont ioR ( language ) Od)?\’% moTO8R
(A) @?S@ec (B) 23eas*

(C) Buo* (D) =wBa,e

Identify the programming language, in the following.
(A) Calc (B) BASIC

(C) Writer (D) Macro
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6. 30D [IOIF 2.0TH YOTOBTE.
(A) =0/3H) (B) -86
(C) $100 (D) 12/25/2019
An example for currency data type is,
(A) True/False (B) -86

(C) $100 (D) 12/25/2019
7. B 3NTPHNYEY SRJPYTd &352&5 Weedd O Y ?

A)  Sohe (B) =050

(C) TRee* (D) T

Which of the following is NOT a text data type ?
(A) Memo (B) Varchar

(C) Float (D) Char

8. TREFNAYR) BT NeoRomon, 0wy WO0RT eiR ¥ORLD

WEROT $¢O
(A) Tab (B) Ctrl
(C) Enter (D) Shift

While entering the records in table, we can move to next field by

pressing the key
(A) Tab (B) Ctrl

(C} Enter (D) Shift
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II.

9. 303 WO'SY FOR BREN BN 2EINTT, T
(A)  BERNTI), Wooegedesd
(B) B0sgR830° Jeegedesd
(©) fsa%a nen esmn 238 539, 0339530 EIRTBLIETO

(D)  B0HE0° 0T BovRBD AT WRweIesd

While doing work with computer, eyes get dry. Then, we should
(A) Close the eyes

(B) Stop the eyes in front of computer

(C) Do periodically simple exercise of eyes

(D) Sit and sleep in front of computer

10. 2303 SodRO= wwﬁds@ﬁeﬁs.l 033N WEROZ S ?
(A) 3SA wzs%ﬁ (B) amése E35F0SOION

(C) 2308 sFodmomon (D) Row3, meodssemen

When do we use a fire extinguisher ?

(A) In case of fall (B) In case of electric shock
(C) In case of fire (D) In case of burn injury
RRTTOT LOITROR WETOT BETY, 3¢ SRA : 4x1=4
Fill in the blanks with suitable answer :
11. ©,080°, 88S00Q, ..o, WOTON T, &0RBT.
Anchor acts as .......cccceevneeen. point for a drawing.
12. IDE Q0T &RB,OTY, BLDOWBOD ..vvvvirirerinrnne. 03O, 2BeIer0.

The module can be executed from the IDE by pressing .............. :
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13. STEBWAOIT T mjaé BT e, .

RDBMS stands for .......ccoooveviininenn.. .

14. 23987 e9T0000MED YVOEIOMITHTI vevnvernnerenneennnnn DoTs.

Physical hazards occur due to .................. :

L. 15. Zeed @nivRy A-TobO R By B-JoQ YRR LornTTBRYSY
BN, LRI RROD LIITNYRY §RPFTARES w300: 4 X 1 =4

Data types are given in Column-A and their examples are
given in Column-B. Match them and write the answer along
with alphabet :

A-583 B-3T&
eJ e
Column-A Column-B
i)  ©POR WTE, T a) QTI08 B [0 Beed
Long Varchar g

Date & Time data type

i) w0° b) 56?0” Beto Y=
Char Currency data type
iii) 12/25/2019, 8:45 p.m. ) ?;2550 e %w“*
Binary data type
iv) @R/ P d) oesre Betdo BT
True/False Memo data type

e) 85 T dern BT
~ed ~ 3]
Text fix data type

) é,s?a: g dets YTk
Text data type

g WO Eetm E

Boolean data type.
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23. B3NS 3O IRFRI, 39,0 :

(@) 3 C?ﬁep‘ %@ﬁ%’b

(b) e E;G‘DTWO

Défine the following terms in style categories :
(@) Character styles

(b) Frame styles
&= [OR

2,00007F RO UPTIY, O NTOT  ABRFTRTTR TR, esoﬁ%ﬁ%g{
WTOND.

Write any four options present in drawing tool bar.

24. QBOTHFODY, LORE I dSD FTVOOFNE SRS
-
%a'azsmﬁﬁfeﬁl ?
Differentiate between absolute and relative hyperlink in a spreadsheet.

25. B3 89N TWRISY 299,509, :
(@) 35,300 8ed
(b) worRdetr  sed
Define the following terms :
(a) Primary key

(b) Candidate key.
&5 /OR

ST RBWRAONTTD e3LIT NP0 Bed D&,
=® e L e

List the objects of RDBMS.
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IV. 333¢NITInen ewgon ! 6xX1=6

Answer the following questions :

16.

17.

18.

19.

20.

923, Bex® G o', 3O 0BT ?

What is style in LibreOffice writer ?

ToC 030, 39,839, QA.

Define ToC.

C3nT GURFT WP DO TP BEF S S8R0 esd 7

Which tool is used to create an outline in spreadsheet ?

B33, B, 63T TROTLD SRROTOT OINRTOWTN WO DOIVTIETY,

B0,

Write any one rule to follow for naming macros in spreadsheet.

BRODTIE), Betd BREL® 0TI 7

What is data model in DBMS ?

21. D -2F° WIDT® é,suae)sg’L 39,859, QA
Define the term 'what-if analysis.
V. s8N T 3nen wvgon: 6x2=12

Answer the following questions :

22.

2, sex* F WO, 138, RedRO= SRISH DFRTIY WBOAD.

Write 4 methods of inserting image in LibreOffice writer.
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VL.

26.

27.

[T e DREST R 0SeEIST Bemd SREST SEONI

B,UANGEI ?

Differentiate between the network data model and relational data

model.

50"@}%@36‘?? TOWRATOZ OIRR)TOTTR TR e:?draerid B3y BoogeEe
mamfa; W30,

Write any two health and safety tips, related to computers.

B189NS I 3nen egon : 4x3=12

Answer the following questions :

28.

29.

30.

31.

O, e GRORE, Tesronds, ety 0 RPEB BoIRTR), WICHD.

Write the steps for grouping drawing objects in LibreOffice writer.

9%, B@ex* G0’ I F ONETY IDBFTLRRPRIT BoSNRERY, L300,
Write the steps to update styles in LibreOffice writer.

@S /OR
0, BQeR* %&Wﬁ@ﬁ%ﬁ@{ BWOTOMIE, RRPILD 503?1@;35.2{ (AleleVbloN

Write the steps for resizing of an image in LibreOffice writer.

2BOTFORQ, 359,819,023, T® BWRAIT BOBRF), L30D.

Write the steps for running a macro in spreadsheet.

BUR0DF I DSEHIC* BetsorIen’S ToOYAT TBNERY, TS, =na.

List the Relational Database Terminologies in DBMS.
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VI 353903 33Nk evzdn : 4x3=12

Answer the following questions :

32.

33.

9, ST FOTEY FPATION® &P AR0eFI0D Qo308 BRI
TL) FEONTTITEY, DTOA.

Explain the four settings which are controlled by positioning of an

image in LibreOffice writer.

&5 [ OR

OB, BeT JuUoRY, B NI S, wuTECHNY CVTOdRERNTRY

WTOND.
(a) @w_s (b) aFdoees e’
(€ RITI (d) GBwedees

~ ~

Write the effects on image of the following tools in LibreOffice

writer.
(&) Crop (b) Image mode
(¢) Transparency (d) Rotate

DBOBTFCRY, OVIT® et Apexr wS) D05 TRWLD JoINTIY
W300D.

Write the steps to link Registered data source in spreadsheet.
@50 [OR

NBOBTHPONY, B8 YUTTTEINTY, 399,859, IR

(a) NRE

A
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34.

(b) RerEdnce3e®

() =5083° JF° ATDAReTE

(d) neeeF veE®

Define the following tools/terms in spreadsheet :
(a) Groups

(b) Subtotal

(c) What if scenarios

(d) Goal seek

BRR0IT’T CRYTITTR T, &, BREBINTSY, TR

Explain any four advantages of DBMS.
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