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TOCT, REMON T, RBRLIZNED :
General Instructions to the Candidate :

& BITLFo SNIF Iy IROPAF IPE00H 34 BFATRY, BRoOW,

&N — @ Y ot — 2 MY, LENRRORT. 79T - @ 3O %L BT,
JOWORAT %%ﬁ@dg, on - 235@ Functional English 3 R0003 %{%ﬁ@d&%ﬁ

This Question Paper consists of objective and subjective types of 34 questions
including Section — A and Section — B. Section — A consists of questions related

to the subject Information Technology and Section — B consists of the questions
related to Functional English.

B BBBLION, LI, FF BROF BABH (2007) FPRONT. BOeT,
TBORIDE AR0DE, I, BZBLF0H WO TWIFID], 308, BFBLFOH
DOY PN Q303 0T TS 2ERY,

This question paper has been sealed by reverse jacket. You have to cut on the

right side to open the paper at the time of commencement of the examination.
Check whether all the pages of the question paper are intact.

SHAF D AToHIF IRTOD BFAR LD ANy WOR.

Follow the instructions given against both the objective and subjective

types of questions.

0O PINES @@%6&3 ©OINY0 BFRONTT FPEE WOINTRY, SLCOII.

Figures in the right hand margin indicate maximum marks for the question.
BEBLI0NTY LOTAYL 15 IWNY HOIRETY  Ae0T03, VIO
INOBRETOIT ReDODTTY, BJ T FOD 33@@%&362 QCTBOINT.

Oh=l
The maximum time to answer the paper is given at the top of the question paper.

It includes 15 minutes for reading the question paper.
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won — @
SECTION - A

B NS @%ﬁ@ﬁ LT WTPLIT JewInOn T eos%ﬁem% QEBSNT. SN
1) ARFTHT YOITHTY, B0, $TT T,BIFTHAONR FREdE LOFTH) WT0

7TxX1=7

ERE =N
Four alternatives are given for each of the following questions /

incomplete statements. Choose the correct alternative and write the

complete answer along with its question number and alphabet :

1. 30RO DY AP0 0L, O30T, B3 TBRER YUFTTO LFRLTOTING

B I ) (B) 3,=ed
(C) 3II@3 (D) ©ONT DWFLZ

Sounds entry option is designed in computers to help the users with

oz

this impairment. 3

(A) vision (B) auditory

(C) hand tremors (D) cognitive

2. g 0t [ WAN FeSNTR) wBNBOT FOTR, L3TTED

(A) g o (B) 2
(C) RBFT, | (D) F=RF

The computers that provide services to the client system are

(A) Client (B) P2P

(C) Servers (D) Wimax
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3.

BUT  B0eDI eng HORORT  TARH[ERT 2R, PWNTQR,
R)DOIBSF BNLBOTIT T, ST T, ;

v

(A) LT IBN (B) RV =oedd

(C) B esTe3 (D) &TwecSedd

r:

The text or image included at the top of the page which repeats in all

the pages of the document is

(A) page down (B) page up

(C) footer (D) header

Teew'ed, 08¢ 50d)0dn0 B3 19, R, VY DTS,

() ST
(B)

©

(D) o,

Page break option is available in this tab.

=]

(A) references

(B) page layout

(C) view

(D) review
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5.

33 603%0535% eﬁoﬁ% BRRTIN, mﬁgd RRTO TTT JRTO SFTD) draz?@
&30 ( capital letter ) TOBSFIOIRMITT

[OF%

.-
(A)  Rotd® Fex ' (B) &newmT® dex®

[isaesias

(C) T2 B3° B IR (D) 28coes® Fex®

=]

On selecting which of the following, the first character in the first word

of the selected sentence will be converted to capital letter.

= =]

(A) Sentence case (B) Lower case

=

(C) Capitalize each word case (D) Change case

QBOBTHHTCD B0T, 03T, AT BEFOS* IEFFCIRNTOTTS

(A)  SBeew® SeBes Jp,

(B) 330 =R,

(C) ORF 3,

D) B W,

Ot

The default view in spreadsheet software is

(A) page layout view

(B) custom view

(C) normal view

(D) full screen view

3¢ |[RF/RR(A)-(200)-9101] ¢
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7. ‘@%@3@53: nooR) 83 mﬁwse?qw?%@d ., )

(A) aIwE
(B) TP
(C) TReo

(D) TOROF®

'Defines Names' group is available in this tab

(A) insert

(B) references

(C) home

(D) formula

Pt

I Re3mo wwgthon zi’)é.ésdod YT, g Tk ! T 3%x1=3

Fill in the blanks with suitable answer :

8. DSL S &TZ BRT oo .

Expanded form of DSL is ................... .

9. TIOTWZ)  AXOTT MWW WEFNFIN  QONBATO BOE0BONYN

called ....cooovviviiiiininiinns .

10. OSERIS* 1 T 0Tey) WD TREFFBY, Tor, o

1]
S,
o
&
&

Relational : Data is stored in multiple tables : : Flat : .................... .

3¢ |[RF/RR(A)-(200)-9101] ¢ [ Turn over
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III. 11, A@03Q DBOTTEOD TORFRERY W) B-oeodg eRhne 080308,

REBRNG. wRiesy Beodd KIZSRYRY 35703 03REE IR
4x1=4

" Functions of spreadsheet is given in Column-A and their options
are given in Column-B. Match them and write answer with
alphabet :

A-TE B-&&3
& &
Column-A Column-B

i) RAORIYS ws’a@émf@ S9e30N030¢ BRTIRTO a) NS TR

Adding the values of cells automatically toggle case

ii)  ©030IRNTON T 0THR), WRCRRITTO b) e Tex
Arrange selected data

i) ANOS BB, IHCOP

freeze panes

c) 0oL FeFE

Extract particular data font size

iv) ©BILD / TOWIILO WHCRBHOIRAT BTRT  d) SRS

Row /column remains constant autosum

- e) e e

page break
f) e

sort

g) &%66

0

filter

IV. 8 39N SFROR Y0303 : 6x1=6

Answer the following questions :

12. TeaB0d008, WO DOTTETO ?

What is computer network ?  Fadrsy

3¢ |[RF/RR(A)-(200)-9101] ¢
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13. TTHOATEOD T0Z,030Y, TIews), E0FeEr GN GUYAD  WROITY

S
B EERE

W3O, E

s __u:i
Write the procedure to save a document as template in word
-

processing software.

=i
14. TTIHOFTEOD B089,03TQ_ €3N $¢7°T ( toGGLE case ) Fo030F 3¢ ?

What is the function of toGGLE case in word processing software ?

15. DBOBTYO B0, 03T, HOT* 50320303 0F WERIT eI ?

Why do we use filter option in spreadsheet software ?

=5
16. QTOTTIODL  FoT,03TQ, WHRETRT  BONODTY,  WIFAFTOOWINH
STOTROINTTY, WICWO. o

(O]t ¥
Write the advantages of using autosum in spreadsheet software.

17. QBOTHZP00D), BeT* &5 FuT® 603%033 no0TY 30T £59,23° W) TR0,

Name the group and tab of share workbook option in spreadsheet.

V. 8 39NE B3ndn wIds : 5x2=10

;

Answer the following questions :

18. ouvwdswmoNn @ﬁwwm@@t LWTNFOD  CINR)TOTTR T m@mww@{

ot E

Write any two websites that offer free clipart.

=
&9@:59/ OR

e
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19.

20.

21.

22.

BEROFTRODY, I ST FNIS) WIRIRTOOT BT CSRPYTRTWER DT
= [=

S ™

@mm@mfs% TC0.

=

Write any two advantages of using clipart in a word document.

QBOTTOY 0T, 03T, VYT CINTYTIITTH T, WD W FNF),

:

Mention any four different chart types available in spreadsheet
software.

RV TyRE F0Tp,030Y, (T)H0tdeTD* AT FeT*) WA BOETI), HeTF T
TRET WHCDTY, WICWO. TR

i
Write the procedure to insert a movie clip into the digital presentation

software.

59, SOBO* Z0TD, 0T, YVTOIRENIBROT T, SOBT* 930 TOLRE WO,
QWO

Explain the procedure to share a calendar using calendar software.

@®E9/OR

59, S0TT* 30T, 03TY,, 59, SOB/T® & WO, LRCITY, QTOA.

Explain the procedure to print a calendar in calendar software.

eI TY, et T, AT LR (TWeemd BRARJ® 0TI eT’) D0TTETI ?
Betd0 BLARS' morlm% (B.8.0¢°.) BN, ﬂwewmowmm& 3BO0 :

What is Data Definition Language (DDL) in database ? Write common
B AR

Data Definition Language (DDL) statements.

3¢ |[RF/RR(A)-(200)-9101] ¢
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VI.

3 39N BIROR 0oL

4 X3 =12

Answer the following questions : @&

23.

24.

25.

26.

TVHRORTTT B0, 3T, 00T CERRTITTUL ST [ T, LON ( word
wrapping ) G:Soi%ﬁ%f?i}% TEITRER.

List any six word wrapping options available in a word processing
cERiE

software.

BRE  (FF0TD') 0T,08W3), WA VW FRE  (FFoEeT)
ZC30R0TL) BT CBRR)TITTR ST YVFOINIT FOTNTIY, E9A.

]

Mention any six useful tips to make effective presentation using

presentation software.

@@eo/ OR

[Erjedan n’:
& (B,30e3e35°) 030 mmgss& ReOROT DT wﬁm?s% WTCWO =B
3RS0, FRCHTBIY, FEOFLY WIFRITW CIRYTRTTR 20T WY,

Mention two ways to insert a table in presentation and explain any

one of these procedures to insert table in presentation.

5, 0BT’ B0, 03TY, LTOOEFTO0LT ©5TY FOSRORITW ITE WANTIY
TETRE TTY SN DTOR.

List two ways to schedule an appointment in calender and explain

them.

S, 0T WePE T, 08

!

090050 QURTYTIVNTITR BTI c@em%w—sm@i EPA.

Mention any six data types available in numeric data types.

3¢ |[RF/RR(A)-(200)-9101] ¢ [ Turn over
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VII. &3 3$Ns ag)e;rie?ﬁ YUZOR !

Answer the following questions :

27.

28.

2%xXx4=8

DBOTTHYCOD 0T, 03TY, FORETI® FOFELON' SOV WKW
2ITIo30RY, 0% F

e
Explain the procedure to use conditional formatting option in

spreadsheet software.

BT T FOWORRTOS, B3 P eRTOW @egm?ﬁ (éopem@) AW,
RRZ,[IY, VIR TR0 L3OO :

=

i) =T (i) oI

With reference to the database, write the syntax for the following

queries with an example :

(i SELECT (i) INSERT

@@eo/ OR

(O] ¥

BeemeIen’ Tt FOWORATIOZ, B3 FFNTYNON FOFTDoT LT EIOITY, LT0

i) @z (i) 3,300 s

(iii) RO Be (iv) &eet
@~

=]

Write brief notes on the following related to database :

(i) Tuples (i) Primary key

(iii) Foreign key (iv) Fields

3¢ |[RF/RR(A)-(200)-9101] ¢
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II.

Pt

II.

L |

V.

won - D
SECTION - B

Four alternatives are given for each of the following questions /
incomplete statements. Choose the correct alternative and write the

complete answer along with its question number and alphabet: 3 X 1 =3

29. Identify an article in the following :
(A) beside (B) at
(C) an (D) and
30. Find the sentence that is in passive voice :
(A) The document had to be revised by Ravi
(B) Ravi has to revise this document g
(C) Ravi will revise this document
(D) Ravi is revising this document &
31. A word that links a noun or pronoun to other words in a sentence is

O]

[E]K5

z

(A) article (B) connector
(C) conjunction (D) preposition
Fill in the blank with suitable word given in the brackets : 1x1=1

32. A document which is a summary of your skills, education and work
EXPEerience is .........ceeueen.n. . LR ( resume, job accepting letter )

Answer the following question : = 1x2=2
33. Mention any four terms and phrases for giving directions.
Answer the following questions : 4x1=4
34. Fill in the blanks with the appropriate word given in the brackets.
i) We must reach the airport on time or else ............ will miss the
flight. ( we, us)
ii) The jeweler's store is right next .............. the bus stop. ( for, to)
iii) Oh! I think that's my bus .................... that red truck.
( behind, over)
iv) Walk .............. you reach the traffic point. ( till, before)
OR .
i) | ORI moved to a new house. marE¥  ( recently, daily)
i) Now I, live .....ceeeevvinins in the heart of Delhi.
( comfortable, comfortably )
iii)j My houseisa ...c..ccecune.e. two bedroom flat in Ashoknagar.
( spaceful, spacious )
iv) Ilive here with my ................ friend Manish. ( best, better)

3¢ |[RF/RR(A)-(200)-9101] ¢
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