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o P AT B T & 5T 799 7 JET 7T 8 T J97 38 &1
Please make sure that the printed pages in this question paper are 8 in number and
it contains 38 questions.

o F97-YF 7 qlle7 & # T [/ T4 FS TR T G # GH FACYRAH % FI-IT T [g)
The Code No. and Set on the right side of the question paper should be written by
the candidate on the front page of the answer-book.

o YUY I F FH G G BT G YE, JoT F FHH ST iG]

Before beginning to answer a question, its Serial Number must be written.

o JUCYRTH % dF T @l g/ G T 8is
Don’t leave blank page/pages in your answer-book.

o FTTYRaHE % SRFT P T e T& HAh T SaTEdgar & @ s frar gav
FIC
Except answer-book, no extra sheet will be given. Write to the point and do not
strike the written answer.

o GUETE ST Ut To FIT-YH YT e [ordd
Candidates must write their Roll Number on the question paper.

o U g7 # FAT 37 § [d TF GARGT FY T & J97-99 {7 T @& & GHEr B IIT 54
T 7 #ig 4 qrar w&hHe T8 RAr aam
Before answering the questions, ensure that you have been supplied the correct and
complete question paper, no claim in this regard, will be entertained after
examination.
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qe: () wTEEL T3 F @ HG G 7T B 9 T g9 oA &

Attempt any two questions from question numbers 1 to 3. Rest are
compulsory.

(i) JR% T97 % 3% I THT [T 7T &

Marks of each question are indicated against them.

(iii) F97] % TV I HBA &l

Answer the questions according to their marks.

1. @9 3T T 1 8 ? 38 Cale ¥ oM & =17 i 5

What is subtotal tool ? Write steps to apply it in Calc.

2. T Wediic % BRWIcH B gH VST § 91 & =X ford| 5

Write steps to create a hyperlink for a spreadsheet in another spreadsheet.

3. SEEY & AR STer gfsd & aue ] 5

Explain various data models in database.

4. Libre Office 99 H eR< T <Y W feweh o 3

Write note on text data types in Libre Office Base.

5. Uk SfRgHT H 39 S & =XV ford| 3

Write steps to insert an image to a document.

6. fafe= e T ot & ave &Y 3

Explain various text wrapping tools.

7. Calc® B H1 & ? 3

What are the features of Calc ?
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10.

11.

12.

13.

14.

15.

16.
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S H HIEA P M AR §F HH B =TT [

Write steps to create and save a file in Ubuntu.

Sgie § WEA M & =) 7|

Write steps to apply styles to a document.

TEEd ‘@ R ?

What is primary key ?

ol § H9-9 tRE R 78 8 g ?

What action are not recorded by macros ?

Rfufefea € =c 71 & ?

What is repetitive strain injury ?

FYR W FA & G99 8N a1 &9 fSaaiey 7 § ?

What are stress disorders while working on computer ?

[ TGS 95 ]

[ Objective Type Questions ]

T RETEE BT covennn % DX B HH FA 2

A reclined angle reduces ............ pressure.

............. TMoTeheT GETed STeT STEeH & TUE & off (% JaRyd &9 & @l Sl 2

3

1

A is a collection of logically related data items stored in organized

manner.
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17.

18.

19.

20.

21.

22.

oooooooooooooo
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% T SRE & A fF SERM & 9 W FE

: A)

A is a single instruction that executes a set of instructions.
TEd A URAN F1 IWEN A § SfagHe § HA T4 2
Using predefined ............. creates bookmark in the document.
ICT&H Qo & .o Bl

Full form of ICT is .............

RO TF o ey B

Windows is an ............. system

AR TE covvnnnnnn . B

(A) HHS (B) WaRIs™

(©) @ (D) &M

Space barisa ............. key.

(A) Command (B) Navigation

(C) Control (D) Home

A HEROT H L gfieTd HEReT =l 2 Bl

(A) 55 (B) 38

(C) 20 D) 7

In day-to-day communication, ............. percent communication is done using
words.

(A) 55 (B) 38

(€) 20 (D) 7
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23. T% FAU T & Bl e DB oveeennnn 2l 1
(A) FS (B) F3
(C) F7 (D) F9

Shortcut key to run a query is .............. .

(A) FS (B) F3
(C) F7 (D) F9
24, TF FAH & ..ooveennns B & ST ST 1
(A) 2 (B) 3
©) 4 (D) 5
A query can be created in ............. ways
(a) 2 B) 3
€ 4 (D) 5
25. Uh Ul § eI fEgd STEEd el Bl 1
(A) e B) R=#E
(©) < (D) i Tl

The details associated with an entity are called ............. .

(A) Attributes (B) Record
(C) Table (D) None
5523/(Set : A) P.T.O.
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............... is a programming language.

(A) Writer (B) Calc
(C) Macro (D) BASIC
27. T H WEA U1 & T8 W & & [ B Bl 1
(A) WA (B) &FX
(© foe (D) <=
In writer, ............. style is used to work on block of letters.
(A) Frame (B) Character
(C) List (D) Table
28. TEX ¥ FAT & I HH & [T ..o JHER & fheed B 1
(A) 5 B) 10
(€) 11 (D) 3
In writer, there are .............. types of filters for improving an image.
(A) 5 B) 10
(€) 11 (D) 3
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29. "What-if' T@ ¥ Tecye Fal @R it 5 ? 1
(A) g1 s fore | (B) IE &« H
(€ (A) & (B) A A (D) T
Where the output is displayed in "What-if" tool ?
(A) In drop down list (B) In same cell
(C) In both (A) and (B) (D) None
30. TSHIGE A IGUT I FEAER ..o Bl 1
(A) #C#5 (B) #C5S
(C) $C$5 (D) !CI15

.............. is an example of absolute cell referencing.

(A)  #C#5 (B) #C5
(C) $C$5 (D) !C!I5
31. SfgHT H FAY UK YA &l ACHT Bl oo 2 1

Shortcut key to paste image in a document is .............. .

32. JPEG & T4 & .....ooen. 2l 1
Full form of JPEG is ............. .

33. WA H oovvennnn FET A1 AT B [T Uh IBIH @iEe B avE D 1
In writer, .............. acts as a reference point for image or drawing.
34. IDE®H T & ..oooovrnnnn. 2l 1

Full form of IDE is ............. .
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35.

36.

37.

38.

(8) 5523/(Set
®EAY oo ‘B B FAH A Gal &
Pressing ............. key opens the start menu.
TG | SRR HEAROT H I&TEXT B
Facial expression is an example of ............. communication.
WA H oo AN A A T offeide & HUR & &l
In writer, ............ option places image on top of all objects.

............. PN TN STeT I fFpa 8N & g9 & g 2K 3

.............. is used to prevent data from getting corrupt.
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