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Please make sure that the printed pages in this question paper are 7 in number and

it contains 13 questions.
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Marks are indicated against each question.
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What is the purpose of Mail Merge > Write steps to create Mail Merge.

2. MS-Excel § Fref g # o Q- 4 l

(A} MIN () Bl MAXY) |
(C) AVG () (D) SUMY)
Explain following functions in MS-Excel : 8
(A) MIN() (B) MAX ()
(C) AVGI() (D) SUM()
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3. TF MR TN 3 T " ( 1
Write steps to create a Presentalirmiﬂ

4, mﬁﬁuﬂnqﬁqﬁwiqﬁ@a@m%mwmﬁ

Define Software Engineering. Explam the role of System Analyst.

5. AT TN, ﬁ'ﬂﬁﬁﬂﬁ?{@'{qﬁwamﬁﬂww%?

What is the use of Internet Explorer, Recycle Bin & My Computer icons 2

6. FGX FH TEY TNYE H 04 Fiowy

Explain 2nd generation of computers.

7. <% dag M AR @Ee deg W § o we Fhm

Explain the difference between Black Box testing & White Box testing,

8. ‘ezl M B ?
What is 'Primary Memory' ?

9. THoTHo-gd & Iv Fe-310 Hew & A H
 Explain page set-up feature of MS-Word.

10. ‘Sl 7 @ TR Hed A AU
Explain with example of Primary Key

11. FEagT X dfveday & & ofe Wi -.J

Write differences between Hardware &; Software.

12. g% R & 1 3 TR &

Define workbook and cell range.
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(éObjective Type Questions)
13. () TR Curl + X Q"foﬂgo-aﬁ : P ARy A 8
(A) %= 2 B)
(C) @ (D) ¥
The action 'Ctrl + X' performs ............... operation in MS-Word.
(A)  Cut (B) Copy
(C) Save (D) Paste
(ii) MS-Excel 3l 3H !E_{Dga Fe? ;

A R O B) S
() feidy i8] (D) TFF

E
i'jﬁf
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What is the basic file of MS-Excel ? https:ffwww.haryanaboard.com

(A) Presentation (B) Slide

(D) Workbook

(C) Bit-map
(iii] ﬁmaammﬁmmﬁ@mmm@wm
: | 1
(A) % FRyw i')
(B) 3 #de f%aég
(C) S
(D) feomga =T
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Which of the following provides readymade background design to ym.%

prcsentauon in PowerPoint ? '
(A) Blank Prescntation ﬁ ?
(B) Auto Content Wizard a %
(C} Slide Show g 1
(D) Design Templates
(v) BTG oo Rz 2 ’
w T B) INEE
©) o), W
Printer is an ............. device.
-
(A) Input (B(P\J! Output
(C) Memory (D0 None
m ol
: &l 1
(v) FEE A ICH TWT coovveees 6 &
(A) e e
(B) gEd T
() dad TR
(D) At TR
The use of IC in Computers beggs! with the ...........
<
(A) First generation a
(B) Second generation g
(¢) Third generation
(D) Fourth generation
P.T.0.
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(vi) o8 hredat H Rdwer & ..., ;ﬁ?.{.l |
(A)  SEawie {|
B) TR IR swrfd
(€)  afrd ggéf
D)  Ffafrd "

Autributes of good software s

................

{A)  Development

(B) Maintajnability & Functionality

{C) Punctionality
(D) Maintainability
i
(vii) DBMS % gaeq § -

(A)  Zow ¥ fiyeew

(B) SRR i Rey

(C)  SeRm Ayee Ry

(D) 39T g+t

DBMS stands for : {17
(A} Database Management S;'stem
(B) Database Merging %ystcfm

(C) Database Manipulation ‘:‘:yste
(D) All of these
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A) THotHo-a (B) THOTHRTRT

N qqomovw - WOQH%:@H i managing'
It is a powerful database software that is used for creating, _

processing the data in the form of table :

- 1
(A) MS-Word (B MS-Exce
| 1 S-Access

(C) MS-PowerPoint D) M E?
____-Q-l-l"-"-__'_ rﬂ
N
(N
(0
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