IV' CAREERINDIA

SET -4
- I .
Series : GBM/C Code No. 196
: TregTedT Shie o1 ITH-YFETehT o JE-T55
e . W 37 ford |
Roll No. Candidates must write the Code on
the title page of the answer-book.

® FUA AR hHTA-TATFATS 43 |

®  T¥-UH 1 Gifed 1 Shl 3R ST T SRl TR ol BT IT-Yfieh! < JE-T W ford |

® AT A B foh 3 THA-TAH 20 A E |

®  FHUAT T H1 I TG Y& A & U8, T T A1 aed ford |

® 3 W-UF hl U o foTq 15 Tirte o1 ww feam R 8 | wem-wt 1 forawor qate / 10.15 st
ToRaT SIT@T 1 10.15 91 | 10.30 S T BT hael -3 i T 3R 39 7AYo A 9
IT-YfEThT T HIg I T fora |

e Please check that this question paper contains 4 printed pages.

e (Code number given on the right hand side of the question paper should be written on the
title page of the answer-book by the candidate.

e Please check that this question paper contains 20 questions.

¢ Please write down the Serial Number of the question before attempting it.
15 minutes time has been allotted to read this question paper. The question paper will be

distributed at 10.15 a.m. From 10.15 a.m. to 10.30 a.m., the students will read the
question paper only and will not write any answer on the answer-book during this period.
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General Instructions :
(i) Answer any six questions from questions no. 1 to 7. These are of two marks each.
(ii)  Answer any four questions from questions no. 8 to 12. These are of three marks
each.

(iti)  Question no. 13 is of four marks.

(iv)  Answer any four questions from questions no. 14 to 18. These are of five marks
each.

(v) Question No. 19 and question no. 20 are of 6 marks each.

(vi)  Answer to any question carrying 2 or 3 marks should not exceed 30 words.
(vii)  Answer to any question carrying 4 or 5 marks should not exceed 70 words.
(viii) Answer to any question carrying 6 marks should not exceed 150 words.

Tg -1
SECTION -1
T4 @WUe § 9 Tohgl ©: T3 o I ST |

Answer any six questions from this section.

1. Stk Sftehel shi fohmal QI femINaTati &1 Seoid i | 2
State any two characteristics of primary data.
2. fycfioes e TR 1A B 7 2

What is meant by secondary data ?

3. ek el % 1S & 3 AR | 2

Give two examples of graphic charts.

4. IREHFTAAR ? 2
What is meant by a diagram ?

5. SETEY TAER 3§ | 2
Give the meaning of office correspondence.

6. TS HSH o IS Gl TH SaTST | 2
State any two advantages of sending circulars.

7. Sgueh uF foren & fepedl TR shwom Y g=f sramsvu | 2

List any four reasons for writing a public relations letter.
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gug - 2
SECTION -2

30 @US 1 § fohgl IR WA 3 ST T |

Answer any four questions from this section.

8.  ifch vt foTeH o fenwgl M Jewall o1 Soei@ <hIfT | 3
State any three purposes of writing banking letters.

9. U TH v FI foran AT 7 ? WIS | 3
Why is a dummy letter written ? Explain.

10. TG Hew T foTaent ST HeW T hid o A1 31 oot ity | 3
State the advantages of obtaining trade references by writing trade reference letter.

11. o= sm@ (Traemm) i Tgrd & 31iehs STehiul & fohegl diF AT Sl Jecr@ shifore | 3
State any three advantages of presenting data with the help of pictogram.

12. @R i TRl 6 Gam 5 g | 3
Explain briefly the various types of tables.

s - 3
SECTION -3

13, fie fehe TehiAd i <l fafi fafm w1 avfa Hifse | 4

Describe the various methods of collecting primary data.
s - 4
SECTION -4

30 TUS 1 § ol IR WA % ITLGNT |

Answer any four questions from this section.

14, W7 1 37X & o Tore fore ST et vt # forey simai <l wfdbifera s &1 =mfe 7 5
What points must be included in a letter to be written for placing an order for goods ?

15, STRUMEE o™ U H hisd hrai sl [Afd 8§ Fafid 3ifehe ThiHd i & 10 <[Iad 8
SRAI AT Teh TR AT IR | 5
Prepare a questionnaire having minimum ten questions for collecting data regarding the
status of skill centres in the state of Arunachal Pradesh.
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16. SHa 2017 % U9 Twdtg ¥ feoefl el gRI A i aret bt s wen ¥ et e

T § T ¢ TG IR HIFT : 5
gagsfea Tl gEn (S v)
e 18.5
HaR 22.35
e 21.75
EREIRN 22.95
Wﬁaﬂ 19.80
RIEEINS 20.50
MIEGI 23.40

Prepare a bar diagram with the help of the following information related to the number
of passengers travelling in the first week of January 2017 in Delhi Metro.
Days of the Week No. of passengers travelled (in lakhs)

Sunday 18.5
Monday 22.35
Tuesday 21.75
Wednesday 22.95
Thursday 19.80
Friday 20.50
Saturday 23.40
17. SATSHTRI THTER % A& ol H9sy | 5
Explain the importance of business correspondence.
18. e IMHh U= < fafer=T Wi <1 Tah & aviq hifs | 5
Describe briefly the different parts of an official letter.
G us - 5
SECTION -5
19.  3ifehel 1 YA S o ToTT TTHT G STRET o SR i b AT a1 3Fhl HHIST HI FaT | 6
YAl

TR o TTRTIT | 1Y FAT TWSA & ? IR o SHIhT0T UF HRUEH H = HNT |

Give the advantages and limitations of using graphs and diagrams for presentation of data.
OR

What do you mean by classification of data ? Distinguish between classification and

tabulation of data.

20. T AT h ¢ &g HTASTE b <IITHHA 1 Teh W11 4 foifaw | 6
YT
THTIR-T1 o HUTEeh bl T3 Tofg o el o1 avi Hife |
Write an application to the chairman ONGC for the post of data entry operation.

OR
Describe the purposes of writing letter to the editors of newspapers.
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