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gyMZm àm¡Úmo{JH$s 
INFORMATION TECHNOLOGY 

{ZYm©[aV g_` : 2 KÊQ>o   A{YH$V_ A§H$ : 50 

Time allowed : 2 hours Maximum Marks : 50 

 H¥$n`m Om±M H$a b| {H$ Bg àíZ-nÌ _o§ _w{ÐV n¥ð> 7 h¢ & 

 àíZ-nÌ _| Xm{hZo hmW H$s Amoa {XE JE H$moS >Zå~a H$mo N>mÌ CÎma-nwpñVH$m Ho$ _wI-n¥ð> na {bI| & 

 H¥$n`m Om±M H$a b| {H$ Bg àíZ-nÌ _| >31 àíZ h¢ & 

 H¥$n`m àíZ H$m CÎma {bIZm ewê$ H$aZo go nhbo, àíZ H$m H«$_m§H$ Adí` {bI| & 

 Bg  àíZ-nÌ  H$mo n‹T>Zo Ho$ {bE 15 {_ZQ >H$m g_` {X`m J`m h¡ &  àíZ-nÌ H$m {dVaU nydm©• _| 
10.15 ~Oo {H$`m OmEJm &  10.15 ~Oo go 10.30 ~Oo VH$ N>mÌ Ho$db àíZ-nÌ H$mo n‹T>|Jo Am¡a 
Bg Ad{Y Ho$ Xm¡amZ do CÎma-nwpñVH$m na H$moB© CÎma Zht {bI|Jo & 

 Please check that this question paper contains 7 printed pages. 

 Code number given on the right hand side of the question paper should be 

written on the title page of the answer-book by the candidate. 

 Please check that this question paper contains 31 questions. 

 Please write down the Serial Number of the question before 

attempting it. 

 15 minute time has been allotted to read this question paper. The question 

paper will be distributed at 10.15 a.m. From 10.15 a.m. to 10.30 a.m., the 

students will read the question paper only and will not write any answer on 

the answer-book during this period. 
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gm_mÝ` {ZX}e : 

(i) Bg àíZnÌ ‘| 31 àíZ em{‘b h¢ {OZ‘| go Aä¶Wu H$mo {g’ ©$ 23 àíZ H$aZo H$s µOê$aV h¡ & 

(ii) àíZnÌ Xmo IÊS>m| ‘| {d^³V h¡ : 

 I. IÊS> A 

   ~hþ{dH$ënr¶ àíZ /[a³V ñWmZ ^[aE /grYo àíZ : Hw$b 12 àíZ em{‘b h¢ Omo  
1 – 1 A§H$ Ho$ h¢ & BZ‘| go {H$Ýht 10 àíZm| Ho$ CÎma Xr{OE & 

   A{V bKw CÎmar¶ àíZ : Hw$b 7 àíZ em{‘b h¢, àË¶oH$ Ho$ 2 A§H$ h¢ & BZ‘| go 
{H$Ýht 5 àíZm| Ho$ CÎma Xr{OE & 

   bKw CÎmar¶ àíZ : Hw$b 7 àíZ em{‘b h¢, àË¶oH$ Ho$ 3 A§H$ h¢ & BZ‘| go  
{H$Ýht 5 àíZm| Ho$ CÎma Xr{OE & 

 II. IÊS> ~ 

   XrK© CÎmar¶ /{Z~ÝYmË‘H$ àíZ : Hw$b 5 àíZ em{‘b h¢, àË¶oH$ Ho$ 5 A§H$ h¢ & 
BZ‘| go {H$Ýht 3 àíZm| Ho$ CÎma Xr{OE &  

General Instructions : 

(i) This question paper contains 31 questions out of which the candidate 

needs to attempt only 23 questions. 

(ii) Question paper is divided into two sections : 

 I. Section A 

  Multiple choice questions/Fill in the blanks/Direct questions : 

contains total 12 questions of 1 mark each. Answer any  

10 questions. 

  Very short answer type questions : contains total 7 questions  

of 2 marks each. Answer any 5 questions. 

  Short answer type questions : contains total 7 questions  

of 3 marks each. Answer any 5 questions. 

 II. Section B 

  Long answer/Essay type questions : contains total 5 questions  

of 5 marks each. Answer any 3 questions. 
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IÊS> A 

SECTION A  

{H$Ýht 10 àíZm| Ho$ CÎma Xr{OE (àË`oH$ 1 A§H$) : 

Attempt any 10 questions (1 mark each) : 

1. We really enjoyed _________ on the trip to Manali last month. 1 

                                                                 (us/ourselves) 

2. My house is a _________ two-bedroom flat in Mayur Lok. 1 

                                                                        (spaceful/spacious) 

3. gmC§S>g|Q´>r _________ hm{Z dmbo Cn¶moJH$Vm©Am| H$s ghm¶Vm Ho$ {bE {S>µOmBZ H$s JB© h¡ & 1 

SoundSentry is designed to help users with _________ impairments. 

4. AmB©.Eg.nr. H$m nyam ê$n _________ h¡ & 1 

ISP stands for _________ . 

5. {Za§Va nmR> H$mo EH$ ¶m A{YH$ dm³¶m| ‘| Vmo ‹S>Zo Ho$ {bE _________ H$m Cn¶moJ {H$¶m Om 
gH$Vm h¡ & 1 

_________ can be used to break continuous text to one or more sentences. 

6. àË¶oH$ noO Ho$ erf© na ñdMm{bV ê$n go OmZH$mar S>mbZo Ho$ {bE _________ H$m Cn¶moJ 
{H$¶m Om gH$Vm h¡ & 1 

_________ can be used for inserting information at the top of each page 

automatically. 

7. _________ H$mo MwZZo na, M¶{ZV dm³¶m| Ho$ g^r eãXm| ‘| nhbm Aja H¡${nQ>b boQ>a ‘| 
n[ad{V©V hmo OmEJm & 1 

On selecting _________, the first character in all the words of the selected 

sentences will be converted to Capital Letter. 
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8. H§$S>reZb \$m°‘}qQ>J, hmo‘ Q>o~ Ho$ _________ J«wn ‘| CnbãY hmoVm h ¡ & 1 

Conditional formatting is available under _________ group in Home tab. 

9. MmQ>© Am°ßeZ, BÝgQ>© Q>o~ Ho$ _________ J«wn ‘| CnbãY hmoVm h¡ & 1 

Chart option is available in _________ group under the Insert tab. 

10. _________ gm°âQ>do¶a, Cn¶moJH$Vm© H$mo H¡$b§oS>a H$m Bbo³Q´>m°{ZH$ dµO©Z àXmZ H$aVm h¡ & 1 

A _________ software provides the user an electronic version of a 

calendar. 

11. qàQ> Am°ßeZ, _________ ‘oZy ‘| CnbãY hmoVm h¡ & 1 

Print option is available under _________ menu. 

12. H¡$b|S>a gm°âQ>do¶a Cn¶moJH$Vm© H$mo AÝ¶ Cn¶moJH$Vm©Am| Ho$ ‘rqQ>J AZwamoY H$m _________ 

XoZo H$s AZw‘{V XoVm h¡ & 1 

Calendar software allows the user to _________ to other users’ meeting 

request. 

 

A{V bKw CÎmar` àíZ (àË`oH$ 2 A§H$) & {H$Ýht 5 àíZm| Ho$ CÎma Xr{OE &  

Very short answer type questions (2 marks each). Answer any 5 questions. 

13. nr.2 nr. go ³¶m A{^àm¶ h¡ ? 2 

What do you mean by P2P ? 

14. S>m°³¶y‘§oQ> Q>oånboQ> go Amn ³¶m g‘PVo h¢ ? 2 

What do you understand by Document Template ? 
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15. ñQ>mBb go Amn ³¶m g‘PVo h¢ ? 2 

What do you understand by Style ? 

16. ñàoS>erQ> ‘| ’«$s µO go AmnH$m ³¶m A{^àm` h¡ ? 2 

What do you mean by Freeze in Spreadsheet ? 

17. àoµO |Q>oeZ ‘| Am°{S>¶mo p³bn H¡$go BÝgQ>© H$aVo h¢ ? 2 

How can you insert an audio clip in a presentation ? 

18. J«wqnJ Am°ãOo³Q> go AmnH$m ³¶m A{^àm` h¡ ? 2 

What do you mean by grouping object ? 

19. ‘mBH«$mogm°âQ> AmCQ>bwH$ ‘| Q>mñH$ go Amn ³¶m g‘PVo h¢ ? 2 

What do you understand by Task in Microsoft Outlook ? 

bKw CÎmar` àíZ (àË`oH$ 3 A§H$) & {H$Ýht 5 àíZm| Ho$ CÎma Xr{OE &  

Short answer type questions (3 marks each). Answer any 5 questions. 

20. nyd ©gJ© go AmnH$m Š`m A{^àm` h¡ ? nyd©gJ© Ho$ H$moB© Xmo CXmhaU {b{IE &  1+2=3 

What do you mean by prepositions ? Write any two examples of 

prepositions. 

21. {ZåZ{b{IV H$mo n[a^m{fV H$s{OE : 1+1+1=3 

(a) noB§J JoñQ> 

(b) b¢S>bm°S>© 

(c) Zmo{Q>g 

Define the following : 

(a) Paying guest 

(b) Landlord 

(c) Notice 
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22. noO ~«oH$ H$mo BÝgQ>© H$aZo H$s à{H«$`m {b{IE & 3 

Write down the process for inserting Page Break. 

23. {ZåZ{b{IV na g§{jßV {Q>ßn{U`m± {b{IE : 1+1+1=3 

(a) Ana Ho$g 

(b) goÝQ>|g Ho$g 

(c) ñQ´>mBH$W«y  

Write short notes on the following :  

(a) Upper Case 

(b) Sentence Case 

(c) Strikethrough 

24. ñbmBS> Q´>m§{µOeZ go Amn ³¶m g‘PVo h¢ ? 3 

What do you understand by Slide Transition ? 

25. ñnrH$a ZmoQ²>g go AmnH$m ³¶m A{^àm` h¡ ? 3 

What do you mean by Speaker Notes ? 

26. Ama.S>r.~r.E‘.Eg. ³¶m h¡ ? 3 

What is RDBMS ? 

 

IÊS> ~ 

SECTION B 

XrK© CÎmar` /{Z~ÝYmË_H$ àíZ (àË`oH$ 5 A§H$) & {H$Ýht 3 àíZm| Ho$ CÎma Xr{OE &  

Long answer/Essay type questions (5 marks each). Answer any 3 questions. 

27. BÝQ>aZoQ> na S>oQ>m Ho$ Q´>m§g’$a H$aZo H$s à{H«$`m {b{IE & 5 

Write down the process for transferring data on the Internet. 



   

  89 7 P.T.O. 

28. {ZåZ{b{IV na g§{jßV {Q>ßn{U`m± {b{IE : 1+2+2=5 

(a) do~ gd©a 

(b) S>m¶b An 

(c) dmB©’$mB© 

Write short notes on the following :  

(a) Web server 

(b) Dial up 

(c) WiFi 

29. MmQ> © Ho$ {d{^Þ àH$mam| H$mo g‘PmBE & 5 

Explain the different types of Charts. 

30. AmonZ Am°{\$g EpßbHo$eZ ‘| Q>o~b ~ZmZo Ho$ MaU {b{IE & 5 

Write down the steps for creating a table in Open Office application. 

31. S>oQ>m~og gd©a ³¶m h¡ ? àmB‘ar-H$s VWm ’$m°aoZ-H$s H$mo g‘PmBE & 1+2+2=5 

What is database server ? Explain Primary key and Foreign key. 

     


