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GENERAL INSTRUCTIONS TO THE EXAMINEES :
(1) wemeff mayem 379 I3 -u9 W AT Jrfard: o |

Candidate must write first his/her Roll No. on the question paper
compulsorily.

2) weft I & AR B |

All the questions are compulsory to attempt.

(3) T T T I I TS II-YIaen H & ford |

Write the answer to each question in given answer-book only.
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SECTION - A

Tgfashed 1 To : T forehed T

Multiple Choice Questions : Choose the correct option : (16 x %2 =18)

1. =99 %N 91T I-Hifgs 99 1 Th g ?
(31) = (&) wE
@) RS gE-vE @ JIgadl

Which of the following is a type of non-verbal communication ?
(A) Gesture (B) Expressions

(C) Body language (D) All of these Y

2. forefl ot 55 BISTT bl Wi i WTTdehe Hofl AT BT & 7
(31 Ctrl+0 @) Ctrl+C
@) Ctrl+V @ Ctrl+P

What is the short-cut key to open an existing file ?
(A) Ctrl+O (B) Ctrl+C

(©) Ctul+Vv (D) Ctrl+P Ya
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3. Yo U & HY NieMTIhel! FET 0 i o foru T I fehT AT 2 |

(3 3 G
(|) TR (@) T I IS AL
is used to insert an information automatically to the top of each page.
(A) Footer (B) Header
(C) Flow chart (D) None of these Ya

4. HEFT T IeC H GREd i o foru forar ferered o1 SU—TT ot Hehd B 7
(37) Bi< AEH (F) Tafere
(®) W< BE @

Which option can be used to make changes in a character or word ?
(A) Fontsize (B) Subscript

(C) Font face (D) All of these Y

5. U9 9H te 98 NAfET giteast w1 IeE g 7

(3) THTH-THA () THCH-UTEie

(@) THTE-aE (@) & g T

Which of the following is an example of word processing software ?

(A) MS-Excel (B) MS-PowerPoint

(C) MS-Word (D) None of these Ya
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6. Uk Wefie 3 Y e s gt 2 |

(37) T 3T FI (&) T 3R hiem

(@) et IR HicH Q) ¥ IR Hha

A spreadsheet is made from and

(A) Row and Cable (B) Row and Column

(C) Cable and Column (D) Root and Cable Ya

7. Fr AN OO SR % feeT § 7
(37) TS 3 FX (@) U SH

(@) Tiee 3 ASEhy (€) it I

Which of the following is an option for page orientation ?
(A) Header and Footer (B) Page Break

(C) Portrait and Landscape (D) Column Freeze Y

8. 49Tk DBMS HITHRZ ?
(31) MySQL (&) Java
@) C++ () MS-Word

Which of the following is a type of DBMS ?
(A) MySQL (B) Java

(C) C++ (D) MS-Word v
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9. RDBMSH ‘R’ & I Hdcid gl & ?

(37) Wwen @) TR fom

@) Fei @ e

What is the meaning of ‘R’ in RDBMS ?

(A) Random (B) Recycle Bin

(C) Record (D) Relational Ya

10. =1 @ % U HNE ST HTIHRR 7

() FLOAT (¥) DECIMAL

() INTEGER (@) IR Tt

Which of the following is a numeric data type ?

(A) FLOAT (B) DECIMAL

(C) INTEGER (D) All of these Ya

11, “H4 <@ T3 31 6w 31} avg o QU &y K fea |

YT 3eTeer H Ufafshan 1 ThR 1 g ?
CIIEE L ER DI (&) THRIcHS Tfdfshan
@) I wfefsrar T& (@) T H B AR

“I saw that you finished the work well.”

What is the type of feedback in above example ?

(A) Negative feedback (B) Positive feedback

(C) No feedback (D) None of these Va
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12. OFTE S shl dehieh Bidl 8
(37) IO JEEA (§) ThRIcHHAl
(@) Sifereh e ol sHafeyd W@ (@) TEusd

Technique for Stress Management is
(A) Time Management (B) Positivity

(C) Keeping Academic life organized (D) All of these Y

13. PR H 3T ITel TR i 1 Tgg | TehT T HehelT 7 |

(31) TA-aEE (§) HISH I BT

(F) URIS HHSIL ShT SUHNT hich (T) UTHES &I

Virus entering in computer can be stopped with the help of
(A) Anti-virus (B) By disconnecting the mouse

(C) By using pirated software (D) By removing password Ya

14. =98 o9 a1 a%a STl HT P B ?
(31) It <ht Frert o @) A gM

(@) e H & (Q) HE! UEAd BT

Which of the following is not the characteristic of successful entrepreneur ?
(A) Taking work responsibility (B) Patience

(C) Be under stress (D) Doing hard work Ya
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15. i) foere @ gefid gaen = g 7

(3 9= (&) S

@) [ @ uEEf

What is the problem related to sustainable development ?

(A) Food (B) Water

(C) Fuel (D) All of these Y

16. =15 @ o @1 U 31Seye fearza ® 7
(31 fomex @) H-aqE
@) H=E @ o

Which of the following is an output device ?

(A) Printer (B) Key-board
(C) Mouse (D) All of these Ya
g —q
SECTION - B

At clefTlicHen A3 ¢

Very Short Answer Type Questions :

Teh I16C T Ueh 19T | I GIOTT

Write answer in one word or one sentence. 8x'n=4)
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17.

18.

19.

20.

21.

22.

23.

24.

RAM 1 01 7 feAfim |
Write full name of RAM.

fepet U STehfereh Teme 1 = frfw |

Write name of any one natural resource.

et o fehedl g1 fewdt (uTd) & - fetfam |

Write name of any two parts of computer.

399 HER 1 T 3T feTfae |

Write an example of Visual Communication.

ST FAE ?

What is Autosum ?

SQL &1 g1 7 feifiau |
Write full name of SQL.

MS-Word H *MS’ % T HdoTsl BidT @ ?

What is the meaning of ‘MS’ in MS-Word ?

AR e o1 T 3eretvr forfgu |

Write an example of Operating System.
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25.

26.

27.

28.

29.

30.

9
Qg -4

SECTION - C

TETIIH T9 : G & 9R Uferai | I e

Short Answer Type Questions : Give answer in two to four lines :

PRIt H WISl T Biel B 7

What is file in computer ?

ifges =R & <1 Bre ffEy |

Write two advantages of Verbal Communication.

T TS STy o his €1 3gAn forfgu |

Write two applications of Word Processing Software.

HR LI T HHATNE] o FoTT T STdTeRor g1 =1f8T ?

What should be the environment for employees at the workplace ?

G R EATS ?

What is Footer ?

THEA § Ueh A § 3719 R GHed & 7

What do you understand by a cell in Excel ?
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31.

32.

33.

34.

10
DBMS ¥ 58 ST 8t 8 ?

What is Query in DBMS ?

qE TS T BT 8 ?

What is Stress Management ?

wlg —¢q
SECTION -D
FrareTeTe o
Essay Type Questions :
o i 1 i 3eTetor Afgd HIfT |

Explain text wrapping with example.

JYAT/OR
TS gTiei | 3719 =1 g0erd g 7 foear d 9ofa hifse |

What do you understand by Page Margin ? Explain in detail.

BT vt o o1 H foifgu |
Write about Green Skill.
JYATI/OR

G ShIS FT B 8 7

What are function keys ?
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35, W-JaHH FTEAE ?
What is Self-Management ?
JAYCT/OR

I IS Ud EISS H 319 41 G9ed & ?

What do you understand by Hiding and Un-Hiding a Column ?
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