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SECTION - A (10 M'“’kum

1
Choose the correct answer from the following : (Any Five) XSsg

ST FrPTYER o1t St A Shreat (R i +EB)

(8)  Which of the following is a valid file extension for Notepad file ?
TS i R e s e e TR AT CAH IR T
@ e (i) .doc

(ii1) .text (iv) .xt,

(b)  Which of the following is not a data analysis software ?
TS il T Rt oEBt Bt o et 31 TP T 2
(i) MS Excel (ii) Python
(iii) Libre Office Writer (iv) Libre Office Calc

() A_____  isaunique value that identifies a row in a table.

TR ! O T i (5 @ TR (B B A |

(i) Alternate key (ii) Primary key
feom & T e d
(111) Foreign key (iv) Candidate key
fot IR
(d) What does an upright (straight) body posture convey or show ?
B o4t (CofeT) =79 @I 15 2P ]I 2
(i\l}_ Confidence (it) Pride
RILIEE I
(i11) Professionalism (iv) Humility
ToIATg el
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() Which of the following sources of energy is from a renewable source ?

TS o e Bes (FROR foTTS @ Bex TN =i B o1 78 2

(i) Solar Energy- (1) Wood
ol e B1o
(iii) Coal (iv) Petrol

! TiG=

(f) Which of these is an imperative sentence ?
B3I (6! @61 ‘imperative sentence’ ?
(1) Switch off the fan, (ii) Sheila has gone to the market.
(iii) Where are my pen colours ? (iv) Oh No ! I missed my flight.

(g) In Libre Office Writer, which option from the image toolbar is used to cut

off non-desirable part of the image ?

Libre Office Writer © 2R< SAifd® ot Ffb ¢oferiatel 20& FoAdd o[

CRIH! s IRRa I W 7
(i) Image Filter (i1) Image Mode
2w R | B (IS
(iii) Color (iv) Crop -
| PR il
2. State whether the following sentences are true or false : (Any Five) 1x5=5

ers vl IRFPTZ Wa (3 58T ford1 (R i +i1obt)

(a4 Only a person having a big business is an entrepreneur.
TIeI P 4! ez Sl |
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S cously,
cd by multipic users gimultan

s A T

(b) A shared spreadsheet cannot be edil
%

Q4 (IS CetAD wifia araziaaala Al aee

. selected topic by
P ‘o L]y Lo the S€
{i:)\ Using Table of Contents we can navigate dircetly

clicking on any topic,

freffos faed
Wmmwﬁwﬁﬁwmﬁmwaﬁ e

i Bhlte g9 ¢ |

; is inserted or
(d) The image toolbar automatically appears when an image

selected in the document, https:waw.assamboard.com

meaﬁﬁwamemcﬂ%maﬁﬂﬁﬁmﬂmﬁﬁme

freefts Ta = |

(%) Macro recorder works only in Libre Office Calc and Writer.

% @FEE @ Libre Office Calc Si® Libre Office Writer S P (9 |

(¢ Only 7% communication is done using words.

T 9 *ISIH SIS *1% JRZE IR I |

(g) The simplest way to create a Form. in Libre Office Base is by using the

Design View.

Libre Office Base © €39 T 5} 341 WBIRSE 72w Sy 2+ fwmizd »
AR A |
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SECTION-B

Write the full form of the following abbreviations : (Any Four)

TS Ty ot wrerae e wA (R B A -

(2)
(b)
(c)
(d)
(€)
()
8)

RDBMS

ICT
BIOS O
0s

DVD

POST

SQL

Write short notes on the following : (Any Four)

TS AR & o3 by (Braet forat (R e w1fAGY)

(a)

Feedback
TS

(b) Macro

(c)

&

Data Consolidation

S G &

(d) Text Wrapping

B3 cafsre

(e). Templates

® .

Waceh

Style
o
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. : Ix2=¢
5. Distinguish between the following (Any Three) :

weTs T wid Mg 39 (7 i [0

(a) Relative and Absolute Hyperlink
Qe e fracge gRomfe

(b) Primary Key and Foreign Key
i Bt o e

(¢) Field and Record
fireg Wi (@6

(d) Verbal and Non-verbal Communication

G S St et

(e) Solver and Goal Seek
SRR S o75) ST

6. Answer the following questions : (Any Three) Ixd4=12

or il ey B fordl (R ceteem Fefoh)

(a) What is the purpose of Grouping drawing objects ? Write the steps to group

drawing objects.
T AN TGER A (IR T {6 9 wigew 1 IR b R
AT 141 |

(b) What is a database ? Write the advantages of DBMS.
ToaE Jeicet 6 qa 2 fo.f.aw.aw. 3 fRaeT for |
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(¢)  Whatare Reports 2 Write the steps to create a Report in Libre Office Base.
Rstt31 3ot fos it 2 Libre Office Base @ <51 faslt 43 afadta s oy
forat |

(d) Explain bricfly the four settings that control the positioning of an image in
Libre Office Writer.

Libre Office Writer © @4 ufqq wzrm fFrige a1 5ifab1 #ezfz vfta a4l
|

(e) What i1s Software Piracy ? Explain the various ways in which you can

protect your data,

HBRA ARD & 2 ofi comr ©itl afwe 3@ «mn fafen Tamrrgz A
F4! |
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(c) What are Reports ? Write the steps to create a Report in Libre Office Base.

o167 3f¥7e 5 @1 2 Libre Office Base bt fet 318 FfRatet spsorTz
fera |

(d) Explain briefly the four settings that control the positioning of an image in
Libre Office Writer.

Libre Office Writer © 3% 24 sz fomae 331 5ifdb! ezfe vd A
|

() What is Software Piracy ? Explain the various ways in which you can
protect your data.

5B 0 & 7 oft comm Tibt spfws 34 ot Ries Somprz a4
Ll
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